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There are two methods to quickly get started using EnExPlan.  The first "Easy Step Method" is a guided 

interactive tour of the software.  It covers every area required to create and test opportunities as well as 

produce reports.  The second "Bare Minimum" method is an on-paper outline of the bare minimum 

required to operate the software. 

 

Method #1:  Easy Step Method 
This method provides an interactive tour of the software.  You will be prompted to participate once you 

log into the software for the first time.  Additionally, the Easy Steps can be access from the Help menu at 

any time. 

 

 
 

The easy steps have five tracks: 

 

 General Settings Path 

 Building Creation Path 

 General Reporting Path 

 Equipment Management Path 

 Energy Savings Path 

 

The General Settings path gathers basic information on the user’s company or organization, which will 

affect all future sections.  The Building Creation path walks you through the process of creating a building.  

The General Reporting path gathers utility information and outputs various reports. 

 

Note:  This is the extent to which Method #2 below takes you. 
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The Equipment Management path walks you through how to specify the equipment that you use in your 

building. Lastly, the Energy Savings path walks you through opportunity identification, simulations, 

opportunity implementation, and tracking of the implemented opportunity. 

 

 
 

The green arrow will guide you through each step of the path.  Not all steps are required; however, for 

the best results, it is recommended that you complete all steps and all paths. 

 

The icons on the curve represent the different steps along the path.  Please click on one to complete the 

step in the path.  Once you click on an icon, you will be temporarily redirected to a different area of the 

software. 

 

The Skip button enables you to skip steps.  You may always come back to the step later.  It is NOT 

recommended that you skip steps. 
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Method #2:  Bare Minimum Method 
 

1.  Sign up for an account, or log in if you already have one 

 

2. Log in to https://secure.explansuite.com/EnExPlan 

 

3. Click "File"  "General Settings" 

 

4. Set your measurement preferences 

 

5. Click "Build"  "Building Wizard" 

 

6. Create your building 

 

7. Click "Build"  "Generic HVAC Systems Builder" 

 

8. Specify your HVAC system(s) 

 

9. Click "Manage"  "Load Calculations" 

 

10. Fill out this section to the best of your knowledge 

 

Pro Tip:  The more information that you provide in this section greatly increases the accuracy of the 

result. 

 

11. Click "Manage"  "Utilities"  "Utility Invoices" 

 

12. Input your utility invoices 

 

13. Click "View"  "Overall Building Report" 

  

https://secure.explansuite.com/EnExPlan
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1. Sign up for an account, or log in if you already have one 

 

 
 

 

2. Log in to https://secure.explansuite.com/EnExPlan 

 

 
 

 

3. Click "File"  "General Settings" 

 

 
 

  

https://secure.explansuite.com/EnExPlan
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4. Set your measurement preferences 

 

 
 

 

 

5. Click "Build"  "Building Wizard" 
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6. Create your building 

 

 

 
 

 

 

7. Click "Build"  "Generic HVAC Systems Builder" 
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8. Specify your HVAC system(s) 

 

 
 

 

9. Click "Manage"  "Load Calculations" 
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10. Fill out this section to the best of your knowledge 

 

 
 

 

11. Click "Manage"  "Utilities"  "Utility Invoices" 

 

 
 

 

12. Input your utility invoices 
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13. Click "View"  "Overall Building Report" 

 

 
 

View the Results: 

 

 


